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IHHopsaok

npoueaypbl HHGOPMHUPOBaHNSI PA0OTHUKAMHU Pad0TOAATE ISl O CIAYyUYasAX
CKJIOHEHHUS X K COBEPIICHUI0 KOPPYNUMOHHBIX HAPYIIEHU U MOPAIKA
paccMOTpeHNsi TAKUX COOOIEHUII B MYHUIIUNIATbHOM KAa3€eHHOM JI0IIKOJIbHOM
00pa3oBaTeJIbHOM YYpe:KIeHNH HEeHTpe Pa3BUTHUs PeOEHKA- TETCKOM Caay
Ne36 «JIacTouka» r.Ceeriaorpan (naaee 10Y)

1. O01muMe moJIoKeHus

1.1. Tlopsmox wuHbopMupoBaHus pabOTHUKaMHU paboTodaTeNss O Ciydasx
CKJIOHEHHS] UX K COBEPILICHUIO KOPPYMNIIMOHHBIX HapyuleHui, (nanee — Ilopsaox)
pa3pabotan Ha ocHOoBaHuU: DenepanbHOro 3akoHa oT 25 nekadpst 2008 r. Ne 273-
®3 «O mnporuBOAEWCTBUM Koppynuuuy»; Yka3a Ilpesupenta Poccuiickoi
@enepanun ot 2 ampens 2013 r. Ne 309 «O mepax mo peanusanuu OTIEIbHBIX
nosioxkeHnii  @epepanbHoro 3akoHa «O  MPOTUBOAECHCTBUM  KOPPYIIUNY;
AHTUKOppYNUIHOHHOU nonuTuku J10Y

1.2. Hacrosmuii mopsiok ompenenser cnocod uHGOpMHUPOBaHHUS PaOOTHHUKAMU
paboromarenss O cClaydasx CKIOHEHHS HMX K COBEPIICHHIO KOPPYIMLHMOHHBIX
Hapyuenuit B /I0Y

1.3. Hacrosmuii Ilopsanok ycraHaBiuMBaeT MOPSIAOK ACHCTBUI NPHU BBIABICHUU
(dakTa KOPPYMNIIMOHHBIX NPABOHAPYIIEHUH paOOTHUKAMH MPU OCYIIECTBICHHUH
UMH IPOPECCUOHANBHOMN AEATEIHbHOCTH.

1.4. TepMuHBI U ONIPEECICHUS:

Koppynuus — 310ynorpebrneHue CiayxeOHbIM TOJOXKEHHEM, Jada B3SITKH,
MOJIYYECHUE B3SITKH, 3JI0YHNOTPEOJCHHE MOJIHOMOYUSIMHU, KOMMEPUYECKHM MOAKYII
aMb0 HMHOE HE3aKOHHOE  HCIONIb30BaHWE  (PU3WYECKUM  JIMIIOM  CBOETO
JIOJDKHOCTHOT'O ~ TIOJIOKEHMSI BOMNPEKU 3aKOHHBIM HMHTEpecaM o0IlecTBa U
rocyJapcTBa B LEJISAX MOJYYEHHUs] BBITOJbI B BHUJAE JEHEr, LEHHOCTEH, WHOTO
MMYIIECTBA WIN YCIYT UMYIIECTBEHHOIO XapaKTepa, UHbIX UMYIIECTBEHHBIX MPAB
TUTS ce0sl WU TSl TPETHUX JIMIT JIMOO HE3aKOHHOE TPEIOCTaBICHUE TAaKOH BBITOJIBI
yKa3aHHOMY JIMIly JpyruMu pusmdeckumu iumamu. Koppymiueid Takxe siBIseTcs
COBEpIIICHUE TTEPEUUCIIEHHBIX JIETHUN OT UMEHU WM B MHTEpecax IOpUIUYeCcKOro



muna (myHkT 1 crarbu 1 @eaepanbHoro 3akoHa ot 25 nekadps 2008 r. Ne 273-03
«O mporuBomeMcTBUM  Koppynuuu»). lIporuBoaeiicTBue  KOppynuuu  —
NEeSTENbHOCTh  (helepalIbHBIX OPTaHOB TOCYIApCTBEHHOW BJIACTH, OpPraHoB
rocyJapCcTBEHHOU BiacTu cyobekToB Poccuiickoit denepainiu, OpraHoB MECTHOTO
CaMOYIIpaBJIEHUSI, WHCTUTYTOB TPAXJAHCKOTO OOIIECTBA, OpraHU3alUi |
bU3MYECKUX JIUIl B TIpe/esiax UX MOoJHOMOuMM (MyHKT 2 crathu 1 denepanbHOro
3akoHa oT 25 nexadps 2008 1. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIITUN»):
a) MO TNPEAyNpPEeKICHUI0 KOPPYNIMU, B TOM UHCIE [0 BBISBICHUIO U
NOCJIEAYIOIIEMY YCTPAHEHUIO TPUUUH KOPPYNUUU (IpOoPHUIIaKTHKA KOPPYILIUN);
0) 1O BBIABICHUIO, MPEAYNPEKICHUIO, TPECEUCHUI0, PACKPBITUIO U
paccieIoBaHUI0 KOPPYMNIIMOHHBIX MpaBOHapyIlIeHuid (6oprda ¢ Koppyniuei);
B) MO0 MHUHUMM3AUUM U (WIM) JIMKBUJAUMK TOCJIEACTBUM KOPPYMIIMOHHBIX
npaBoHapyueHuil. [Ipenynpexienue Koppyniuu — AeATeIbHOCTh OpTraHU3allnu,
HAllpaBJICHHAas: HAa  BBEJCHUE  DJIEMEHTOB  KOPIOPAaTUBHOW  KYJIBTYpHI,
OpPraHu3alMOHHON CTPYKTYPHI
Opranuzanus — OPUIANYECKOE JUI0 HE3aBUCHUMO OT (OpMBI COOCTBEHHOCTH,
OpraHU3alMOHHO-TIPABOBON (DOPMBI U OTPACTIEBON PUHAIIICKHOCTH.
KonTtparenr — mo0oe poccuiickoe WIM HMHOCTPAaHHOE HOPUAMYECKOE WU
dbuznvecKoe JINIOo, C KOTOPbIM OpraHU3allys BCTYMAET B JIOTOBOPHbIE OTHOIICHUSI,
3a UCKJIFOUEHUEM TPYIOBBIX OTHOILICHHIA.
B3sarka — nonydeHue JOJKHOCTHBIM JIUIIOM, HHOCTPAHHBIM JIOJ>KHOCTHBIM JIUIIOM
a100 JOKHOCTHBIM JIUIIOM ITyOJIMYHON MEXAYHApOIHOW OpraHW3aIlil JIHYHO
WIK 4Yepe3 MOCpeIHHUKa JEHEr, LEHHbIX Oymar, MHOro MMYIIECTBa JUOO B BHJIE
HE3aKOHHBIX OKa3aHMs €My YCIYI MMYIIECTBEHHOIO XapaKTepa, MPEJOCTABICHHUS
MHBIX UMYIIECTBEHHBIX TPaB 3a COBEpIICHHE JeHCTBUN (Oe37eiicTBUE) B MONB3Y
B3SITKOJIATENIsl WJIM MPEJCTABIISIEMbIX UM JIUII, €CJIM Takue JercTBus (0e31eicTBIe)
BXOJIAT B CITYKEOHBIC MOJHOMOYHS JTOJDKHOCTHOTO JIUIA JIMOO €CITM OHO B CHITY
JIOJDKHOCTHOT'O ~ TIOJIOKEHHUSI  MOXKET  CIIOCOOCTBOBAaTh  TAaKUM  JIEHCTBUSIM
(Oe3aeiicTBHIO), a paBHO 3a O0IEe MOKPOBUTEIHCTBO WJIU IMOIMYCTUTEIBCTBO IO
ciyxoe.
Kommepueckuii moakynm — He3aKOHHbIE Tiepeaada JIMIlY, BBITOJIHSIOMEMY
ymnpaBlieHYeCKre (GYHKIIMA B KOMMEPYECKOW WJIM WHOW OpraHu3alluu, JCHET,
IEHHBIX OyMmar, WHOrO HMYIIECTBA, OKa3aHUE €My YCIYI HMYIIECTBEHHOIO
XapakTepa, NPEAOCTaBICHUWE WHBIX HMMYIIECTBEHHBIX IIpaB 3a COBEPIICHUE
nercTBuil (0e3eicTBHE) B MHTEpecax JAIIero B CBSI3U C 3aHMMAeMbIM ATHUM
JUIOM CIIY>KeOHbIM TmonoxkeHueM (dactb 1 crarbu 204 VYTOJOBHOTO KOJEKca
Poccuiickoit ®eneparun).
Kommnaenc — oOecrneueHue COOTBETCTBUSL — JEATEIBHOCTH  OpraHU3aluu
TpeOOBaHUSIM,  HajaraéMbIM Ha  HEE  POCCHICKMUM UM  3apyOeKHBIM
3aKOHOJATEIHCTBOM, WHBIMU 00S3aTENbHBIMU ISl UCTIOJHEHUSI PETyIUPYIOITUMU
JOKYMEHTaMH, a TakKe CO3JjaHhe B OpraHu3aluMyd MEXaHW3MOB aHaJK3a,
BBISIBJICHUS W OIEHKH PUCKOB KOPPYHIIMOHHO OMACHBIX cdep NeATeTbHOCTH U
o0ecreyeHne KOMIUIEKCHOM 3alllUThl OpraHu3alim.

2. ITopsinox uaopMupoBaHusi padoTHUKAMH PadoTOAATEISI O CIy4asX

CKJIOHEHHUS MX K COBEPIIEHUI0 KOPPYNUMOHHBIX HAPYIIEHU I



2.1. UudopmupoBanue o pakrax oOpalieHus: B LEIIX CKIOHEHHUS K COBEPIICHUIO
KOPPYIILIMOHHBIX MPaBOHAPYILIEHUH, 32 UCKIIIOUEHUEM CIIYy4YaeB, KOT/a M0 JaHHBIM
dakTam TmpoBeleHa WM TPOBOJUTCS TPOBEPKA, SBISETCS OO0S3aHHOCTHIO
pabornuka JIOVY.

2.2. Paboruuku JIOY 00s13aHBI He3aMEUTUTEIHHO YBEAOMIISITE paboroaareis 000
BCEX ClIydasx oOpalieHus K HeMYy KaKUX-JTU0O JUI[ B IEJSIX CKJIOHEHHS €ro K
COBEPIIEHUIO KOPPYINIUOHHBIX IPABOHAPYILICHHIA.

2.2. B cnyuae HaxoxieHus PaboTHrKa B KOMaHIUPOBKE, B OTIIYCKE, BHE paboyero
MecTa OH 00s3aH YBEIOMHUThH paboTojaTedsi HE3aMEIJIUTEIbHO C MOMEHTA
npUOBITUSL K MECTY paOOTHI.

2.3. YBengomiieHne pabortomarens o Qakrax oOpalleHus B LEIAX CKIOHCHUS
pabotaukoB JIOY Kk coBepilieHHI0 KOPPYHIIMOHHBIX IpaBOHApYIIEHUN (maiee —
YBEJAOMJICHHE)  OCYILECTBIAECTCS  MUCBMEHHO, IyTeM  MepefJayd  €ro
OTBETCTBEHHOMY JIMIY 3a peIM3alNI0 aHTUKOPPYIIIMOHHON MOIUTUKHU WU TyTEM
HAIIPaBJICHUS TAKOT'O YBEIOMJIICHHUS 110 MOYTE.

2.4. IlepeueHbp cBeAeHUN, MOJJEKANIUX OTPAKECHUIO B  YBEAOMJICHUU
(ITpunoxenue Nel), nomxeH conepKarth:

- (hamMuIIMI0, UM, OTYECTBO, JIOJKHOCTh, MECTO >KUTENbCTBA U Tele(oH Julia,
HAIIPaBUBIIIETO YBEIOMJICHHUE;

- onucaHue 00CTOSTENBCTB, IPU KOTOPBIX CTAJIO U3BECTHO O CIIy4asiX 0OpalieHus K
pabotHuky JIOY B CBSI3W ¢ UCIIOJHEHUEM UM CIIY>KEOHBIX 00S3aHHOCTEH KaKuX-
b0 NI B IENAX CKIOHEHUS €ro K COBEPIICHUIO KOPPYHIIMOHHBIX
paBOHAPYIIEHH (71aTa, MECTO, BpEMs, IPYTHe YCIOBHS);

- IOJIPOOHBIE CBEJICHUSI O KOPPYMIIMOHHBIX MPAaBOHAPYIICHUSIX, KOTOPHIE JTOIKEH
Ob11 661 coBepIuTh paboTHUK JJOY 1o npockbe 0OpaTUBIIMXCS JTUIT;

- BC€ U3BECTHBIC CBEACHUS O (PU3UUYECKOM (FOPUAMYECKOM) JIUIIE, CKIOHSIONEM K
KOPPYIIIMOHHOMY IPaBOHAPYIIECHUIO;

- C1oco0 U 0OCTOSITENILCTBA CKIIOHEHUSI K KOPPYIIIIMOHHOMY MPAaBOHAPYIIIEHHIO, a
Takke uHbopMmanui 00 OTKaze (Corjiacu) MPUHATH MPEAJIOKEHHE JIHUIA O
COBEPIIEHUN KOPPYNIIMOHHOT O ITPABOHAPYILIEHUSI.

2.5. Bce yBemomiieHUs MOJjIekaT 00s3aTeIbHOM PETUCTpPAllMM B CIEIUATHLHOM
xypHaie ([Tpunoxenne Ne3), KOTOpbIH TOMKEH OBITH IPOIIUT U MTPOHYMEPOBAH, a
TaK)Ke 3aBepeH OTTHUCKOM reyaTu. OO0s3aHHOCTh MO BeAeHUIO XypHaia B JJOY
BO3JIaraeTcsi Ha OTBETCTBEHHOTO 3a Peaju3allui0 aHTUKOPPYMIIMOHHOW MOJUTHUKHU.
YNOTHOMOYEHHOE JUIO, NMPUHABLIEE YBEAOMIIEHUE, IOMUMO €r0 PErucTpanuuu B
KypHalie, 00513aHO BbIJIaTh paOOTHUKY HAMIPABUBILIEMY YBEIOMIICHHUE, 10T POCITUCH
TaJIOH - YBEJOMJIEHUE C YKa3aHUEM JAHHBIX O JIUIIE, MPUHSBIIEM YBEIOMIICHUE,
JaTe€ ¥ BPEMEHU ero NpUHSATHS. TaloH-yBEJOMIIEHHE COCTOMT U3 JIBYX 4YacTeil:
KOpeIllKa TaJOHa-yBeAOMJIEHUs U TanoHa-yBegomuieHus (Ilpunoxenne N 2).
[Tocne 3amonHeHus] KOPEHIOK TaJOHA-YBEIOMIICHHS OCTACTCS Y YIOIHOMOUYEHHOTO
Juna, a  TaJIOH-YBEJAOMJIEHME  BpydaeTcsi  paOOTHHUKY,  HalpaBUBIIEMY
yBenomieHue. B ciydae eciaum yBeIOMIIEHME NOCTYHNWIO IO IIOYTE, TaJOH-
yBEJIOMJICHHE HaIpaBisieTcsi pabOTHUKY, HAIIPABUBLIEMY YBEIOMJICHHE, 1O TIOYTE
3aKka3HbIM NMHUChbMOM. OTKa3 B PErHCTpAllMU YBEIOMJICHHUS, a TaKXKe€ HEBbIIaua
TaJIOHA-yBEJAOMIICHUS HE IOIyCKaeTCsl.



2.6.  KoHduaeHHUanTbHOCTh  TMOJYYEHHBIX  CBEACHUU  OOECIieunBaeTCs
paboromaresnieM M OTBETCTBEHHBIM JIMIIOM 3a PEAU3aIUi0 aHTHUKOPPYHITMOHHON
MOJINTHUKHU.

2.7. K pacCMOTpEeHMIO aHOHUMHBIE YBEIOMIICHHS] HE TPUHUMAIOTCH.

2.8. Opranuzainys TPOBEPKH CBEJACHUH, COJACPXkKAIIUXCS B MOCTYIHBIIEM
yBEIOMJIEHUH, OocyliecTBisieTcss KoMuccuel mo npoTUBOACHCTBUIO KOPPYIIIUH, B
cootBeTcTBUM ¢ TpeboBaHusMu [lonoxenus «O Komuccuu mo npoTUBOCHCTBUIO
KOPPYIILIN».

3. Ilopsaok neiicTBUii MPU BbISBJIECHUH (PAKTA KOPPYNIIHOHHBIX
NpaBoHApPyHIeHU pa0OTHUKAMHU MPH OCYIECTBJIEHUHA UMU
npodeccuoHAIbHOM 1eATeJTbHOCTH
3.1. Ilpm BoIsBaeHUM (DakTa, Korma pabOTHUK TPU OCYIIECTBICHUU WM
npodeccuoHaIbHON AESTENbHOCTU TPEOYeT MOTYyUYeHUE MATePUabHOM BBITOJBI C
ponuTenell (3aKOHHBIX TPEICTABHUTENCH) HECOBEPIIICHHOJECTHUX OO0YyYarOIIUXCS,
UHBIX (U3UYECKUX JTUOO FOPUTUUYECKUX JIUI] SKCTPEHHO CO3BIBACTCS KOMUCCHS TIO

MPOTUBOACHCTBUIO KOPPYIILIUH.
3.2. CooTBETCTBYIOIIEE 3a5BJICHUE PACCMATPUBAETCS HA 3aCEIaHMM KOMHCCHH 11O
IPOTUBOACHCTBUIO KOPPYIILIUH.
3.3. 3acenaHue KOMHUCCHUH 10 PACCMOTPEHUIO TAHHOIO (paKTa HA3HAYAETCSI CPOKOM
HE TI03/IHEE JTHS CIIEAYIOINIETo 3a JHEM BBISABICHUS (aKTa.
3.4. 3asgBneHue O0OydyalOIIUXCS, pOAUTENEH (3aKOHHBIX MPEICTaBUTENEH)
HECOBEPIIICHHOJICTHUX 00YJaroONIuXCsl, MHBIX (PU3UUECKUX JTUOO0 FOPHIUUSCKHIX JTHI]
0 (akrax TpeOOBaHUS W WIU TOJYYECHHUS] MaTEpPUATbHOW BBHITOABI PAOOTHUKOM
JOY, peructpupyercs B cnenuanbHoM xxypHaie (IIpunoxenne No4).
3.5. Ilo pe3ynpTaram pacCMOTpPEHHUs 3asBIICHUS, KOMHUCCHEN NPUHUMAETCS
pelIeHre O MPOBEICHUH CIYKEOHOr0 paccaeq0oBaHUs.
3.6. Ilepeuens cBeneHUH, NOAIEKALIMUX OTPAKEHUIO B 3asBJIICHUU:
- (amMuius, uMs, OTYECTBO, JOJKHOCTb, MECTO >KHUTEJIbCTBA U TeJeOoH JIHIIA,
HAIPaBUBIIETO 3a5BJICHUE;
- OMHUCaHuEe OOCTOSTENBCTB, MPU KOTOPBIX CTaJI0 M3BECTHO O (akTe TpeOOBaHUS
WIH TOTYYEHUsl MaTeprallbHON BbITOJIbI paboTHUKOM J[OVY;
- c11oco0 ¥ 00CTOSATENHCTBA KOPPYIITMOHHOTO MPABOHAPYIITECHUS.
3.7.  KoH(}umeHIHAIbHOCT,  TOJYYEHHBIX  CBEIECHMH  OOecreunBaeTcs
paboTojareneM M OTBETCTBEHHBIM JIMIIOM 3a pealu3alldi0 aHTUKOPPYNUHUOHHOU
MOJINTHUKHU.
3.8. K paccMOoTpeHnI0 aHOHUMHBIE YBEOMJIEHUS HE IPUHUMAIOTCS.
3.9. B cnywyae mpuBiedeHUS K TUCIUIUTMHAPHONW OTBETCTBEHHOCTH Pa0OTHHKA,
ykazaHHoro B 1. 3.10. Hactosiero [Tonoxxenusi, 000CHOBAHHOCTb TAKOT'O PEIICHUS
paccMaTpUBaeTCs Ha 3acelaHUM KOMHUCCHHM IO COOJIIOACHUI0 TPEOOBaHUM K
CITyKeOHOMY TTOBEACHUIO U yperyaupoBaHuto KoHpaukra natepecos JJOY.
3.10. JIOY npunumaer Ha cebs nyOJuyHOE 00s3aT€NbCTBO COOOIIATh B
COOTBETCTBYIOIIME MPABOOXPAHUTENIbHBIE OpPraHbl O CiIy4yasgX COBEPIICHUS
KOPPYIIMOHHBIX MpaBOHApYyIIeHuH, o KoTopbix B JIOY (padotnukam JJOVY) crano
U3BECTHO.

4. 3axki0uMTEIbHbIE MOJI0KEHUS



4.1. Hacrosmuii [lopsimok MOXET OBITh IEPEeCMOTPEH KaK MO0 HWHHUIIMATHBE
pabOTHUKOB, TaK M MO UHUIIMATHUBE pykoBojicTBa JJOVY.

4.2. B nHacrosuwmit Ilopsigok MOryT ObITb BHECEHBI M3MEHEHUS W JOMOIHEHUS, B
COOTBETCTBHH C COOJIFOJEHUEM MPOLIEAYPhl IPUHATHS JIOKAIbHBIX AKTOB, C Y4ETOM
MHEHUS IEPBUYHON MPOGCOIO3HON OpraHU3aIIHH.

4.3. Hactostmmii [Topsimok Bcrynaet B cuity ¢ 01.09.2016 r.



