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Ilonoxenune

no pabore ¢ NepCOHAJIbHBIMH JaHHBIMH PAa0OTHHKOB

1. O6mue notoxkeHNs

1.1. Hacrosimee ITonoxenue o paGote ¢ nepcOHATBHBIMA JAHHBIME PAGOTHHKOB JETCKOTO
caja paspaborano B coorBerctBUM ¢ Koncrutymmeit P®, TpymoBeiM komekcom P,
@enepanbHbM 3ak0HOM OT 27.07.2006 Ne 152 — @3 «O mepcoHaNBHBIX JAHHBIXY», ¥ HHBIMH
HOPMAaTHBHBIMH aKTaMH, ISHCTBYIOIMMHE Ha TeppuTopun Poccuiickoii Penepamu.

1.2. Hactosimum ITonoxxeHneM ompezesnsieTcs MOpsIOK MOydeHus, 00paboTKH, XpaHEHHs],
nepeavyd U JHoO0ro JPyroro HCIOJB30BAHUS MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, a TaKKe
BEJIEHHS €ro JHMYHOro Jena (B cilydae, KOrha OHO BENETCS) B COOTBETCTBHH C TPYIOBBHIM
3aKOHOJaTenscTBOM Poccuiickoii denepanum.

1.3. Iens Hacrosimero ITonoxeHus — 3aIuTa MePCOHATBHBIX JAHHBIX PAOOTHHKOB JIETCKOrO
caJa OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA M Pa3TJIallleHHsI.

1.4. Hacrosimee Ilono)xeHne BCTYIaeT B CHITy C MOMEHTA €r0 YTBEPIKICHHS PYKOBOUTEIIEM
OpraHu3alMy U JAeHCTBYyeT OeCCpOdHO, 10 3aMeHBI ero HOBBIM IlooxenneM. Bee usmenenus B
ITono)xeHre BHOCSTCSI IIPUKA30M.

1.5. Bce paboTHHKH OpraHU3aIMy JOJDKHBI ObITh 03HAKOMJIEHBI ¢ HacTosmuM [lonoxkenneM
TIOJT POCITHCE.

2. Coop, 00paGoTKa H 3aIMUTA NEPCOHAIBLHBIX JAHHBIX Pa6OTHAKA

2.1. IlepcoHanbHble JaHHBIE PaOOTHHKA OTHOCSTCS K KOH(HACHIMATLHON HHOPMAIIUH, TO
€CTh TOPSANIOK paGoTHl ¢ HUMH PErIaMEHTUPOBAH JEHCTBYIOIIMM 3aKOHOIATENHCTBOM PD u
OCYILECTBIIAETCS € COOMIOEHUEM CTPOTO OIpe/IETIEHHBIX MIPABHI U YCIOBHIA.

2.2. O6mue TpeGoBaHus 06pabOTKH IEPCOHATBHBIX JAHHBIX paGOTHHUKA:

2.2.1. O6paboTKa IEpCOHANBHBIX  JAHHBIX  pPabOTHHKA MOMET  OCYIIECTBIATHCS
HCKITFOYHTENIBHO B IEJIAX 00ecrieueH s COOIIOICHHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COJIEUCTBUS pabOTHHKAM B TPYAOYCTPOMCTBE, 0OYyYEHHH M MPOABHXXEHHUHU TI0 CIIyXKOE,
ofecrieyeHns JMYHOM 0€30MAaCHOCTH pabOTHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa
BEIIIOJIHAEMOM paboThl M 0OeCIeueH!s] COXPaHHOCTH HMYIIeCTBa paboToxarens, paboTHUKA U
TPETHHX JIUIL;

2.2.2. Tlpu ompenenennn o0beMa M CoJepKaHUsl 00padaThIBACMBIX MEPCOHAIBHBIX JaHHBIX
paboTtHMKa paboTomarens AOKEH pyKoBoAcTBoBaThes KoHcturymumein P®, TpynoBeim
kogekcoMm P® u nHBIMU (eiepabHBIMU 3aKOHAMU;



2.2.3. Bce nepcoHanbHble JaHHbIE pa0OTHHUKA CIEAYEeT NMOAyvaTh JUYHO y paboTHUKa. Ecimu
NEpCOHANbHbBIE JaHHbIE PAa0OTHHKA BO3MOYKHO IOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK NOJKEH OBITH yBeZOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIYyYeHO
NUCbMEHHOE  corylacue. PaboTtomarens JODKEH  cOOOIMTH  pabOTHMKY O  IHEJsX,
IpPEANoiaraéMbIX HMCTOYHHMKAX M CIOCO0AaxX MOJY4EHUs IMEpCOHAJIbHBIX NaHHBIX, XapaKTepe
MOJUIeKAIUX TOJYYCHHIO TEePCOHANBHBIX TAHHBIX W MOCIEICTBHIX OTKa3a pabdOTHHKA JaTh
NUCHMEHHOE COTJIACHE Ha MX MOJIy4YeHHE;

2.2.4. PaboTonarens He MMEET MpaBa IMoJydaTh W 00padaThIBaTh NMEPCOHAIBHBIC JTaHHBIC
pabOTHUKA O €ro IMOJIMTHYECKUX, PETUTMO3HBIX M HMHBIX YOSXKICHHUSAX M YAaCTHOM XKu3HU. B
ClIydasiX, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIEHHI, B COOTBETCTBUHU
co crartbeit 24 Koncrurynuu P® pabortomarens BmpaBe mojydaTtb ¥ oOpabaThiBaTh aHHBIE O
YaCTHOM >KU3HU PaOOTHHMKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIacus;

2.2.5. PaboTonarens He MMEET MpaBa IMOJydaThb M 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
pabOTHUKAa O €ro WIEHCTBE B OOILECTBEHHbIX OOBEIMHEHUSX WM €ro IMpodCor3HOM
JeSITeIbHOCTH, 33 UCKJIFOUEHHUEM CITy4yaeB, IPEJyCMOTPEHHBIX (e/lepabHbIM 3aKOHOM;

2.2.6. [Ipy npuHATHM pEUICHUH, 3aTParuBalONIMX MHTEPEChl pabOTHHKA, paboTomaTeNs He
UMeeT IpaBa OCHOBBIBATHCSI Ha NEPCOHANBHBIX JAHHBIX paOOTHHMKA, MOJYYEHHBIX 3JIEKTPOHHO
WIN B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00paboTKH.

2.3. Undopmanusi, coaepkamias TIepCOHATbHBIE JaHHbIE pAaOOTHHUKOB, WCIIOIB3YyeTCs
OpraHu3alei, B 4aCTHOCTH, B 1I€JISIX BBINOJIHEHUs TpeOOBaHUI:

- TPYJOBOI'O 3aKOHOJATENIbCTBA MHBIX AKTOB, COAEPKAIIMX HOPMBI TPYJOBOTO IpaBa, MpH
npremMe Ha paboTy, P MPETOCTABICHUN TapaHTUI M KOMITCHCAIWIA U JIp.;

- HaJIOTOBOTO 3aKOHOJIATEICTBA, B YACTHOCTH, B CBS3HM C MCYMCIICHWEM M YIUIATON Hajora
Ha JI0X0JIbl (PU3NYECKUX JIUII, & TAK)KE €TUHOI'0 COLMAILHOTO HAJIOTa;

- TIEHCHOHHOTO  3aKOHOJATeJIhCTBa  MNpH  (OPMHUPOBAHUM H  TPEJAOCTABICHUU
NepCOHN(UIMPOBAHHBIX JAHHBIX O KaXJIOM IIOJydaTelie JIOXOJOB, YYHUTBIBAEMBIX TIPU
HAUYMCJIEHUH CTPAXOBBIX B3HOCOB Ha 00s13aTeIbHOE IEHCUOHHOE CTPaXOBAHUE;

- 3aI0JIHEHUE TEPBUYHOW YYETHOW JOKYMEHTAIlMd B COOTBETCTBHUHU C TIOCTAHOBJICHUEM
['ockomcrara P® ot 5 suBaps 2004 r. Nel «OO6 yrBepkIeHUH YHU(DUIMPOBAHHBIX (GOpPM
NEPBUYHON YUE€THOU JOKYMEHTAIUU IO YYeTy KaJipoB U €ro OIIaTe».

2.4. Jluma, moJrydaronye TepCOHANbHBIC TaHHBIC PaOOTHHKA, 00sI3aHBI COOJIOAATh PEKHM
CEeKpeTHOCTH (KOH(PHUACHIMAIBHOCTH). [[aHHOE MONOKEeHHWe HE pachpocTpaHsSeTCs Ha OOMEH
NEePCOHATBHBIMH JJAHHBIMUA PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepabHbIMU 3aKOHAMHU.

2.5. 3ammMTa NMepCOHATBHBIX JaHHBIX PAaOOTHMKA OT HENPaBOMEPHOTO HX HCIOJIb30BAHUS
WIM YTpaThl JOJKHAa OBbITh oOecredyeHa paboTolaTeslieM 3a CYET €ro CpeACTB B IOpSIKe,
ycraHoBlieHHOM TpynoBbIM KogekcoM P®, unbimu denepanibHbIMUA 3aKOHAMHU.

2.6. PaOOTHUKM W WX MPEICTABUTENN JIOJDKHBI OBITh O3HAKOMIIEHBI IO/ PACHUCKY C
JOKYMEHTaMH OpTraHU3alliH, YCTaHABIMUBAIOIIMMHU MOPSI0K 00pabOTKH MEPCOHATBHBIX JAHHBIX
pabOTHHUKOB, a TAK)KE€ OCBEJJIOMJICHBI 00 UX MpaBax U 003aHHOCTSAX B ATOM 0OJIACTH.

2.7. PaOOTHUMKM HE JTOJKHBI OTKA3bIBAThCSI OT CBOMX IIPAaB Ha COXPAHEHUE U 3alUTY TaiHBI.
Ecnu B TpynoBom poroBope OyaeT coaepkaTbcsi HOpMa 00 OTKaze pabOTHUKA OT JAAHHOTO
1paBa, TO B 3TOW YaCTH TPYAOBOM JJOTOBOp OYyAET CUNTAThCS HENEHCTBUTEILHBIM.

2.8. PaboTtomarenu, paOOTHUKM M MX IPEJICTABUTENIM JOJDKHBI COBMECTHO BBHIPAOATHIBAThH
MEpBI 3aLIUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

3. JIuuHoe 1es10 padoTHUKA



3.1. IIpu noctyruieHun Ha paboTy pabOTHUK MPEIOCTABISET NEPCOHATIBHBIE JaHHBIE O ceOe
B IOKYMEHTHUPOBAHHOU (popMe. A UMEHHO:

- IACTIOPT WJIM MHOM TOKYMEHT, yJJOCTOBEPSIOMINN JIUYHOCTD;

- TPYAOBYIO KHIXKKY, 32 HCKJIIOUCHHEM CIIy4aeB, KOTJa TPYIOBOH IOTOBOP 3aKIIOYACTCS
BIIEPBBIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBUSAX COBMECTUTENIbCTBA;

- CTPax0OBOE CBUIECTEIBCTBO FOCYIapCTBEHHOI'O ICHCHOHHOTO CTPAXOBaHUS;

- JOKYMEHTBI BOMHCKOTO y4eTa - JJIsl BOGHHOOOS3aHHBIX M JIUII, OJIeKAIUX MPU3BIBY Ha
BOEHHYIO CITYXOY;

- JJOKyMeHT 00 00pa3oBaHMM, O KBATH(PHUKAIWU WM HAJTMYUU CICHUATbHBIX 3HAHUHN MPH
MOCTYIUICHUHU Ha PaboTy, TPEeOYIOIIYIO CIIEHUANbHBIX 3HAHUH WM CHIEIUAIbHOM MO OTOBKH;

- CIIPaBKYy O HAJIMYUU (OTCYTCTBUH) CYAUMOCTH U (WiIH) (haKTa YyroJOBHOTO MpECcie0BaHUS
aub0 O MpeKpalleHUH YroJlIOBHOTO MPECIeOBaHUs MO PeabUIUTHPYIOIIMM OCHOBAHUSM,
BBIJIAHHYIO B TOPSIIKE U 1O (OopMe, KOTOpPbIE YCTAHABIMBAIOTCS (elepaabHbIM OpPTaHOM
WCIIOJTHUTENIbHOM BIIACTH, OCYHISCTBIAIOMMM (YHKIUU 10 BBIPAOOTKE U peanus3aluu
roCy/IapCTBEHHOW MOJUTUKU U HOPMATUBHO-IIPABOBOMY PETYIUPOBAaHUIO B chepe BHYTPEHHUX
e, - TIPH MOCTYIUICHUH Ha paboTy, CBA3aHHYIO C JESTEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOH
B COOTBETCTBMHM ¢ HacToamuM KonaekcoMm, MHBIM (enepalbHbIM 3aKOHOM HE JIOMYCKaIOTCS
JUlla, HMMEKIIME WIM HMEBIIME CYIUMOCTb, I[OJBEpPraroluecs W IOJBEpPraBIInecs
YrOJIOBHOMY TIPECIIEIOBAHUIO;

- B OTJEJIbHBIX CIy4asX ¢ y4eTOM crenu(uKu padoThl AEMCTBYIOUIMM 3aKOHOAATEIbCTBOM
P® moxer mpemycMaTpuBaThCs HEOOXOAMMOCTH MPEIbABICHUS MPH 3aKIIOUYEHUU TPYIOBOTO
JIOTOBOPA JIOTIOTHUTEIBHBIX IOKYMEHTOB.

3.2. [Ipu 3aKkiroueHUH TPYJOBOTO JOTOBOpAa W B XOJAE TPYAOBOH JEATEIBHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B IIPEJOCTaBIEHUN PAOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe AETeH;

- 0 OEpEeMEHHOCTH JKEHIITUHBI;

- 00 MHBAJIUAHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/JI€ C MPEbIAYIIEro MecTa paboThl;

- 0 HE0OXOAMMOCTH yX0/1a 32 OOJILHBIM YWICHOM CEMBH;

- Ipoune

3.3. [Tocne Toro, kak OyAeT MPUHATO pelIeHHe O MpueMe pabOoTHUKA Ha paboTy, a TaKke
BIIOCJIC/ICTBUM B TpOLIECCe TPYIOBOWH JEATENILHOCTH K JOKYMEHTaM, COJepXKalluM
NIepCOHAbHBIC JaHHbIE Pa0OTHUKA, TaK)Ke OyTyT OTHOCHUTHCS:

a) TPy/I0BOM JJOTOBOD;

0) mpuKas3bl 110 TUYHOMY COCTAaBY;

B) MPHUKA3bl O MOOUIPEHHSIX M B3BICKAaHUSIX;

I') JUCTKU HETPYAOCTIOCOOHOCTH;

1) KapTouka yHu(puupoBaHHoi Gpopmsl T-2;

€) OSKypHaJgbl ydeTa IMPHUKa30B IO OTIyCKaM, JHMYHOMY COCTaBy, KOMaHAMPOBKaX,
MOOIIPEHUSAX U B3bICKAHUSX;

%) Ipyrue JOKYMEHTHI.

3.4. ITocne n3manus mpuUKasa o IprueMe Ha padoTy GOpMHUPYETCs TUIHOE €10 PAaOOTHUKOB.



3.5. JIluunoe gemo BemeTcs Ha MPOTSHKEHUM BCEH TPYHOBOHM NEATEIHHOCTH PAOOTHHKOB.
M3MeHeHHs, BHOCUMBIE B JIMYHOE JEJI0, JOJDKHBI ObITh MOATBEPKACHBI COOTBETCTBYIOIIUMU
JIOKyMEHTaMH.

4. XpaHeHHe MePCOHATBHBIX JaAHHBIX PA0OTHUKA

4.1. Cenenuss 0 paOOTHUKAX OpraHM3allud XpaHATCS Ha OyMaXHbIX HOCUTENAX B
AnmuHHCTpanuu. s 3TOro MCIONIB3YIOTCS CHEIHAIbHO 000pYAOBaHHBIE KAl U CEeH(BI,
KOTOpBIE 3amMparoTcs W omedarsiBatoTcs. CBepeHuss O pabOTHUKAX pacIojiaraloTcss B
anpaBuTHOM mopsake. Kmrou or mkadoB u celidoB, B KOTOPBIX XPaHATCS CBEACHHUS O
pabOTHUKAX OpraHM3aliy, HaXOAUTCS Y CIELHMAIUCTA 110 IEPCOHAIY, a IPU €ro OTCYTCTBHUH - Y
Oyxrairepa AAMUHUCTpAIUH.

4.2. Byma)kHble HOCUTEIH NI€PCOHAIBHBIX JaHHbIX:

- TPYZ1OBasi KHIIKKA;

- )KypHaJ ydeTa TPYJOBbIX KHUXKEK;

- )KypHaJ yueTa KOMaHIUPOBOK;

- IMCTKU HETPYAOCIOCOOHOCTH;

- MaTepuasbl [0 y4eTy pabouero BpeMeHH;

- IM4yHas kapTouka T-2;

- IPUKa3bl 10 JINYHOMY COCTaBY;

- BXOJAIIAs M MCXOZSIIAsi KOPPECIIOHICHIINS BOCHKOMATa, CTPAXOBOH KOMITAHUH, CITYXKOBI
CyZeOHBIX MPUCTABOB,;

- IMYHbIE JIeNa.

4.3. IIpu Habope CIeNUaIMCTOB TOKYMEHTHI, HAXOAIIrecs B paboTe, MOTYT HaAXOIUThCS Ha
paboymx cTosIax WIK B CIIELMATIBHBIX MANKaxX TOJIbKO B TeueHue padouero nHs. [lo okoHuaHuU0
pabouero THS TaHHBIE JOKYMEHTHI TOJKHBI YOUPAThCs B 3alIMPAIOIINECs MKa(bl.

4.4. Ceegenust 0 pabOTHHMKAaxX OpraHM3alMM MOTYT TaKXXe€ XPaHUTbCA Ha AIIEKTPOHHBIX
HOCUTEJISIX, JOCTYI K KOTOPBIM OIpaHUYEH M1apoJIeM.

4.5. PaboTonarens oOecreunBaeT OrpaHUYEHHE JIOCTyNa K MEpCOHAJIbHBIM JIAHHBIM
pabOTHUKOB JHIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JHOO paboromareneM Uil MOJy4eHUs
COOTBETCTBYIOIIUX CBEJICHUM.

4.6. JlocTyn K NEpCOHAIbHBIM JaHHBIM PAaOOTHUKOB 0€3 CHEeMaIbHOI0 pa3pelieHnss UMEIoT
pabOTHUKY, 3aHUMAIOIINE B OpraHU3aluH CIIEAYIOIINE TOKHOCTH:

- PYKOBOJMTENN OpraHU3allNH;

- pabOTHUKHU OyXTanTepuH;

- paOOTHUKHU KaJAPOBOH CITykOBI;

- WHBIE COTPYTHHUKH, UMEIOIINE JIOMYCK K TMEePCOHAIBHBIM JaHHBIM PaOOTHHKOB JETCKOTO
caza.

4.7.1lpu moNyyeHUM CBEJCHHUH, COCTABIIAIONIMX IE€PCOHAJbHBIE JaHHBIE paOOTHUKA,
yKa3aHHBIE JIMIa JIOJDKHBI HMETh TpaBO TIOIydYaTh TOJNBKO TE€ TIEPCOHAIBHBIC JJIaHHBIC
pabOTHHKA, KOTOphIE HEOOXOIUMBI JJIS1 BHITIOJHEHUSI KOHKPETHBIX (DYHKIIHIA, 3a1aHUH.

5. Ilepenaya nepcoHaJIbLHBIX JAHHBIX PA0OTHHKA

5.1. Ilpu mepenave nepcoHANBHBIX AAHHBIX paOOTHUKA paboToAATeNb JOJDKEH COOJI0/IaTh
cleAyIoume TpeOoBaHus:

5.1.1. He coobmaTh nepcoHanbHble JaHHbIE paOOTHHKA TPEThe CTOpOHE 06e3 MUCHMEHHOTO
corylacusi pabOTHMKA, 3a MCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEoO0XOAMMO B LEJIX
NPEIYIPEXIECHUS YIPO3bl )KU3HU U 310pPOBbIO PAOOTHHUKA, a TAKIKE B CIy4asX, yCTAHOBIEHHBIX



denepanbHBIM 3aKOHOM (HampUMep, HECUACTHBIM Ciay4yald Ha MPOU3BOJACTBE O0OS3BIBACT
pabotonmatenss Opu  HEOOXOIUMOCTH  JOCTaBUTh  IMOCTPAJABUIETO B YUPEXKICHUE
3/IpaBOOXPAaHEHHsSI, HEMEIJICHHO MPOHH()OPMUPOBATH POJICTBEHHUKOB MTOCTPAJABILETO, a TAKIKE
HAIIPAaBUTh COOOIICHNE B OPTaHbl M OPraHU3allnu, orlpeieTeHHbIe TpynoBbIM KojiekcoMm PO (cT.
228 TK P®), uapiMu enepaibHBIMU 3aKOHAMH; O CIIy4asiX OCTPOTO OTPaBJIEeHUs padOTOaATENb
COO00I11aeT B COOTBETCTBYIOIUI OpraH CaHUTapHO-3MUIEMUOJIOTUYECKOTO HAaZ30pa).

5.1.2. He cooOmare mnepcoHajibHbIE JaHHbIE paOOTHHKA B KOMMEpPYECKHX LENAX 0e3 ero
MUCBMEHHOTO COTJIACHS;

5.1.3. [IpenynpeauTs Juil, MOTyYaroIUX MePCOHATbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JTAHHbIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IEJSX, U1 KOTOPBIX OHU COOOIICHBI, U TpeOOBaTh
OT 3THUX JIII MOATBEPKACHUS TOTO, YTO ATO IPABUIIO COOIIOICHO;

5.1.4. OcyuiecTBiATh mepeAadyy MHepCOHANBHBIX NAaHHBIX PaOOTHHKA B MpeAeNaX OJHOTO
paboTonarens B COOTBETCTBUHU ¢ HacTosAuM [lonoxenuewm;

5.1.5. Pazpemiate AOCTYNl K MEPCOHATBHBIM JAaHHBIM PAaOOTHUKOB TOJIBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, TIPU STOM YKa3aHHbBIE JIUIA JOKHBI UMETh MPABO MOIY4aTh TOIBKO
T€ MEpPCOHAJIbHBIEC JIaHHblE PAa0OTHHKA, KOTOPhIE HEOOXOAUMBI JUIsl BBIIOJHEHUS! KOHKPETHBIX
byHKIH;

5.1.6. IloTpeburensiMu NEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB BHE OpraHU3allid MOTYT OBIThH
CJIEIYIOIINE TOCYIapCTBEHHBIE U HETOCYAAPCTBEHHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKIUY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- BOGHKOMATBhI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHbIE (POH/IBI;

- MyHHUIIUTAJIbHbIE OpPraHbl BJIACTU U YIIPaBJICHUS;

- CTpaxOBble OpraHU3aINH;

- IpyTHE.

5.1.7. He 3anpammuBarh HH(OPMALIMIO O COCTOSHUU 3/I0POBBSl paOOTHHKA, 32 UCKIIOYEHHEM
T€X CBEJCHUH, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOXXKHOCTH BBIMOJIHEHUS PAaOOTHUKOM
TPYAOBON (QYHKIUY;

5.1.8. [lepenaBaTth TepCOHANBHBIC IaHHBIE PA0OTHUKA TIPEICTABUTEISIM PAOOTHUKOB B
HOpsi/IKe, YCTaHOBJIEHHOM TpyIoBBIM KOAEKCOM U HacTosiuM [lonoxkeHneM, U orpaHMYMBaTh
3Ty UH(POPMAILIHMIO TOJIBKO TEMH MEPCOHATIBHBIMHU JaHHBIMU paOOTHHKA, KOTOPhIE HEOOXOMMbI
JUTSI BBITIOJTHEHUS! YKa3aHHBIMU MIPEICTaBUTENISIMU UX (PYHKIIHUH.

6. O0s13aHHOCTH padOTHHKA M padoToaaTe sl B 001aCTH NEPCOHAIbHBIX JAHHBIX

6.1. B nensx obecriedeHus TOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX PaOOTHHUK 00s3aH:

6.1.1. [Ipu mpueme Ha pabOTy MPENOCTaBUTH PAOOTOMATENIO TIOJHBIE W JOCTOBEPHBIE
IaHHEIE 0 ceOe;

6.1.2. B ciy4yae nu3MeHeHHs CBEJCHHI, COCTABIIAIONIUX MEPCOHANbHBIE JaHHbIE PaOOTHUKA,
He3aMeUINTEIbHO MPEIOCTaBUTh JaHHYIO0 HH(OPMALIKI0 paboTOIATENIO.

6.2. Paboronarens o0s13aH:

6.2.1. OcymiecTBIATh 3alIUTY MEPCOHATBHBIX JaHHBIX PaOOTHHKA,

6.2.2. OGecnieunTh XpaHCHUE MEPBUYHOM YYETHOW JOKYMEHTAIMH 1O Y4YETy TPyAa M €ro
OIIaThl, K KOTOPOM, B YaCTHOCTHU, OTHOCSITCSI IOKYMEHTHI 10 y4YeTy KaJapoB, JOKYMEHTHI IO



y4eTy HMCIIOJIb30BaHUs pabouero BpeMEHH U pacdyeToB ¢ paOOTHHKAMHM IO OIUIaTe Tpynaa u Jp.
[Ipu sTOM mnepcoHanbHbIE JAaHHbIE HE JOJDKHBI XPAHUTHCS JOJIbIIE, YEM 3TO OIpPaBAaHO
BBINOJIHEHUEM 33Jad, JUIsl KOTOPBIX OHH COOMpalIHMCh, WIIM JOJIbIIE, YeM 3TO TpeOyercs B
MHTEpecax JIUII, 0 KOTOPBIX COOpaHbl JaHHBIE,

6.2.3. 3anosHeHUEe JOKYMEHTAIlMH, COJIepKalleil MepcoHalbHbE JaHHble pabOTHUKA
OCYIIECTBIISITh B COOTBETCTBUM C YHU(MUIUPOBAHHBIMA (OpMaMHU TEPBUYHON YUETHOMH
JOKYMEHTAllMM MO Yy4YeTy TpyAa M €ro OIUIaThl, YTBEPKICHHBIMH JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM;

6.2.4. [1o mucrkMeHHOMY 3asiBJICHUIO0 paOOTHUKA HE MO3HEE TPEX THEH CO JTHS MOJauu 3TOTO
3asBJICHHSI BBIJIaBaTh MOCIETHEMY KOIUHU JIOKYMEHTOB, CBS3aHHBIX ¢ pabOTON (KOIHMH MpUKa3a
0 mpueMe Ha paboTy, MPUKA30B O MEPEBOAAX Ha APYTYyI padoTy, Mpuka3a 00 YBOJIBHEHUHU C
paboThl; BBHIMUCKU M3 TPYIOBOM KHIDKKH; CIIPABKU O 3apabOTHOH miaTe, mepuoje padoThl y
JTaHHOTO pabdoroaarens U apyroe). Konmuu TOKyMEHTOB, CBS3aHHBIX C PabOTOM, JOIKHBI OBITH
3aBepeHbl HaJIeKAIIUM 00pa30M U MPEAOCTABIATHCS pabOTHUKY 0€3BO3ME3IHO;

6.2.5. Bectu yder mepenayd MEPCOHATBHBIX JAHHBIX PAOOTHHKA TPETHUM JIMIAM IyTEeM
BEJICHUS] COOTBETCTBYIOILIETO KYpHAJIa, OTPaXKaroLIero CBEACHUS O MOCTYIUBILIEM 3arpoce (KTO
ABIIIETCSL OTIIPaBUTENIEM 3allpoca, JaTa ero MOCTYIJIeHHs paboTojaaTrento), AaTy OTBETa Ha
3ampoc, Kakas WMEHHO wHHQopmanus ObUla mepeaaHa TubOO0 OTMETKY 00 oOTKaze B ee
NPEOCTABICHUH, OO0 OTPaHUYMBATHCS TOMEIIEHHEM B JIMYHOE /IO PadOTHHKA BBIMHCOK,
KOMUIN JTOKyMEHTOB M T.II., OTPAKAIOIIUX CBEICHHS O MOCTYHMHUBIIEM 3alpoce U pe3ylibTaTax
€ro pacCMOTPEHUS;

6.2.6. B memsix obecnieueHusI COXpaHHOCTH IOKYMEHTOB IO JITYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHHKOB B Cllydae pEOpTraHU3allMM W JIMKBHIAIIMH OPTaHW3alMH, a TAKKe COIUATBLHOU
3alUIIEHHOCTH T'PakJaH, BHIMOJHSAIOUIMX paboTy MO TPYAOBOMY JOrOBOPY, BKIKOYATh B CBOU
yapeauTenbHbIe JOKYMEHTHI MTPaBHjIa YU9eTa ¥ COXPAaHHOCTH JOKYMEHTOB I10 JITYHOMY COCTaBy,
a TaKKe CBOEBPEMEHHOM Iepeaun UX Ha TOCY/IapCTBEHHOE XpaHEHHE TP PEOPTaHU3aIiN I
JUKBUAALMY opuaudeckoro auua (pacnopspkenue IlpaButenscta PO ot 21.03.94 Ne 358-p
«O0 obecnie4eHNN COXPAaHHOCTH JIOKYMEHTOB TI0 INYHOMY COCTaBY»);

6.2.7. B ciaywyae peopraHuzaliM WM JUKBHIAIMH OPTaHU3allMMd y4YeT M COXPAaHHOCTb
JIOKYMEHTOB 110 JINYHOMY COCTaBy, MOPSJIOK Mepelaud HUX Ha TOCYJapCTBEHHOE XpaHEHHE
OCYIIECTBIISITh B COOTBETCTBHHM C TIPaBWIAMH, TPEAYCMOTPEHHBIMH YUPETUTECIHLHBIMU
JOKYMEHTaMH.

6.3. B nensax obecnieueHus 3allUThl IEPCOHANBHBIX JaHHBIX, XpaHIAMUXCcs y paboTonaTens,
pabOTHUKU UMEIOT IPaBO Ha:

6.3.1. TToaHyro wHPOpMAIHIO 00 MX MEPCOHATBHBIX JAHHBIX U 00pa0OTKE 3THUX JAHHBIX, B
YaCTHOCTH PabOTHUK MMEET MpaBoO 3HATh, KTO U B KaKUX LENAX UCHOJIB3YET WU UCIOIb30BAI
€ro NnepcoHalbHbIE IaHHbIE;

6.3.2. CBOOOAHBIN OeCIUIaTHBIN JOCTYI K CBOMM II€PCOHAIFHBIM JJAHHBIM, BKJIIOUYAs TIPaBO
Ha MOJly4YeHHe KOMUU JII00OW 3amucH, coaepikalleld MepcoHANbHbIE JaHHble pabOTHMKa, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (hefepabHbIM 3aKOHOM;

6.3.3. Onpezenenne npeacTaBUTENEH IS 3alIUTHl CBOMX MEPCOHATBHBIX JaHHBIX;

6.3.4. JlocTyn K OTHOCSIIMMCS K HUIM MEIULIUHCKUM JJAHHBIM;

6.3.5. TpeboBanne 00 WCKIIOYEHUH WJIM HWCHOPABICHUM HEBEPHBIX WM HETOJHBIX
MEPCOHANIbHBIX JaHHBIX, a TaKKe JaHHBIX, OOpa0OTaHHBIX C HApPYIICHHUEM TPEOOBAHMI
Hactosamero Ilonmoxkenus. Ilpm oTkaze paboromarenss UCKIOYUTh WJIA HUCIPABUTh



NepCOHANbHbIC JaHHbIE PAOOTHUK MMEET MPaBO 3asiBUTh B MUCbMEHHOW (GopMe paboTOIATEIIO
0 CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHMEM Takoro Hecoriacus. [lepconanbHble
JaHHBIC OIICHOYHOTO XapakTepa pabOTHUK WMEET TMpaBO JIOMOJHUTH 3asBIICHUEM,
BBIPXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PCHHS,

6.3.6. TpeboBanne 00 wu3BemIeHUH pPabOTOMATEIEM BCEX JIMI, KOTOPHIM paHee ObLIN
COOOINEHBI HEBEPHBIC WM HEMOJHBIC IEepPCOHANbHBIC JaHHBIE pPAaOOTHHKA, 000 BCexX
MPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX WJIH JTOTIOTHCHHUSIX

6.3.7. O6xkanoBaHre B Cya JOOBIX HEMPAaBOMEPHBIX JIEUCTBUH WM O€31eUCTBUS
paboTonaTens mpu 00padOTKE U 3alTUTE €ro MEPCOHATBHBIX JTaHHBIX.

6.4. Jluria, BUHOBHBIE B HApPYIICHUH HOPM, PETYIUPYIONIMX IOJTY4YeHHE, 00pabdoTKy u
3alUTy TEPCOHANBHBIX JAHHBIX pPAOOTHHMKA, MPHUBICKAIOTCS K JUCHUIUIMHADHOW U
MaTepuaibHOW OTBETCTBEHHOCTH B MOPSAIKE, YCTAHOBICHHOM TpynoBbIM KojiekcoM PD u
UHBIMH  (helepaTbHBIMA 3aKOHAMH, a TaKXKe TMPUBICKAIOTCA K TPa)kKIaHCKO-TIPABOBOMH,
aIMUHUCTPATUBHOW ¥  yrOJOBHOW  OTBETCTBEHHOCTH B  TMOPSAKE, YCTAaHOBJICHHOM
benepanbHBIMU 3aKOHAMH.

6.5. HerrpaBoMepHBIli 0TKa3 paboTomaresss HCKIIOYWTh WM WCIPABUTh TIEPCOHAILHBIC
JTaHHble pPaOOTHHMKA, a Takke J000e HHOE HapylleHne mpaB pabOTHUKA Ha 3aIIUTy
MEPCOHANBHBIX JIaHHBIX BJIEYeT BO3HHUKHOBEHHE Yy pabOTHHKA IpaBa TpeOOBaTh yCTPaHEHUS
HAPYIICHUS €ro IPaB U KOMITCHCAITMH IMPUIHMHEHHOTO TAKUM HAPYIICHUEM MOPAJILHOTO Bpe/a.
6.6. Eciu mpaBa 1 3aKOHHBIE HHTEPECHI PA0OTHHKA OB HAPYIICHBI B CBSI3U C pa3rialieHueM
uH(pOpPMAIIH, COCpXKAIIEH ero IePCOHANLHBIC JaHHBIC, I MHBIM HEIIPABOMEPHBIM
HCIIOJIb30BaHUEM TaKOW WH(OPMAIINHU, OH BIIPaBE OOPATUTHCS B YCTAHOBIICHHOM IOPSIJIKE 32
CyneOHOM 3aIUTON CBOMX IPaB, B TOM YHCIIE C ICKOM O BO3MEIIEHNUU YOBITKOB, KOMIICHCAITUN
MOpPaIbHOTO BPE/a, 3alIUTE YECTH, JOCTOMHCTBA U JIEJIOBOM penmyTaIuu.
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